
 
How to Schedule a QLess Appointment 

 

1. Go to www.atlantatech.edu 

• Click on QLess 

 

 

 

2. Click the “Schedule” hyperlink on the QLess main page 

 

 

 

 



 
 

3. Enter your contact information 

a. First Name 

b. Last Name 

c. Cell Phone 

d. Click “Next” 

 

 

4. Enter your student ID (900 number) 

a. Click “Next” 

 

 

 

 



 
 

5. Select the appropriate department that to schedule an appointment (Click Financial Aid) 

 

 

6. From the “select a resource” dropdown menu, select the appropriate advisor based on your 

last name or specific questions related to Work-Study, Loans or Veteran’s Services. 

a. Click “Next” 

 

 

 

 

 

 



 
 

7. Select a time slot based on availability for a specific day 

a. Click “Next” 

 

 

8. Enter your contact information again 

a. First Name 

b. Last Name 

c. Email Address 

d. Click “Next” 

 

 

 

 



 
 

 

9. Students will receive a confirmation that the appointment has been booked. Students will 

also receive a text message confirmation as well.  

a. Click “done” to close the QLess appointment scheduler 

 


